AGSE Meeting Minutes

March 24, 2008
I. Annual Conference: “Imagined Nations”

A. Information:

i. Date: Saturday, April 26th
ii. Time: 9:30am-3:30pm

iii. Location: JR 319

B. Publicity (Vilma):

i. AS closed circuit television

ii. College of Humanities website

iii. Distribute fliers in faculty mailboxes

C. Duties:

i. Breakfast (Andrea):

· Food and drinks: croissants, muffins, fruit, orange juice, bottled water (CostCo)

· Plates, cups, napkins, utensils (Mindee)

· Coffee (Vilma)

ii. Setup (Andrea, Jaimi, Mindee and Vilma):

· Tablecloths (Mindee)

· Flowers (Vilma)

· Clean room (Talk to janitorial staff)

iii. Check-In (Sevan):

· Greet guests

· Distribute program

· Monitor check-in sheet for presenters

· Sign-up sheet for non-AGSE members who are interested in joining

· Sign-in sheet for student attendees (extra credit)

iv. Moderators:

· Andrea Hernandez
· Jaimi Leess

· Mindee Lieske

· Vilma Villela

· Additional moderators: Email new and current Teaching Associates (Jaimi)

v. Panels:

· Number of panels to be determined

vi. Flier distribution (Ani):

· Must be on campus at 8:30am

· Need to post fliers around campus on day of conference

· Responsible for making fliers

vii. Photography (Angie Gonzales)

